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A Checklist for Assessment Teams
Use this checklist when a team of people is responsible for the assessment process 
	Name of RTO:


	Assessment Team for: insert details of qualifications or units
	Completed By:

Date:


	Assessment Team Requirements
	Y/N
	Which member of the team meets this requirement?
	Details
	Verified by:

	Mandatory units of competency in assessment and the relevant vocational competencies they are assessing
	
	
	
	

	Minimum of three years relevant industry experience in the field in which they are assessing
	
	
	
	

	For Certificates III and IV in Commercial Cookery - hold a commercial cookery qualification, plus a minimum of three years post‑qualification work experience in a fully equipped, commercial kitchen.
	
	
	
	

	Supervisory and / or management experience (desirable; not required)
	
	
	
	

	Current and comprehensive knowledge of the industry, industry practices and relevant job roles, demonstrated by:
	
	
	
	

	· Active participation in professional development activities
	
	
	
	

	· conduct of relevant industry projects and research activities
	
	
	
	

	· Recent and relevant commercial work experience
	
	
	
	

	· involvement in professional industry networks and memberships
	
	
	
	

	· participation in assessment and/or training activities conducted in the workplace
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